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QEORQIA DEPARTMENT OF HUMAN RESOURCES 
OFFICE OF AOMINISTTRATIVE SERVICES 

I' 
APPLICATION FOR RECORDS RETENTION SCHEDULE 

For instructions on wmplet ing th i s  form contact DHR Records Management Unit, 47 Trinity Avenue, Atlanta, Georgia 
30334. Phone ~ (404) 6564976 GIST: 2214983 

~~ ~ ~ ~~ ~ ---C__-I 

ARCHIVES AND HISTORY 
~ ._ - 

83-855 Program Evaluat ion Analysis  and 

Div is ion  of  Family and Children 
Adminir t ra t ion and Management Sec t ion  

Uni t  618 Ponce D e  .Leon Ave.  -:NE ~ 

dtlants&--~-~~_~ ~ 

1. GEORGIA DEPARTMENTOF H U G  RESOURCES 
,pplication Date 

. Person to Contact Working Title 

a. 
b. Dispose of present accumulation; no further accumulation anticipated. 
c. Onmend Application No. -...Ix._I__I_. ~ Check One: 0 Change: 0 Super&; 0 Void 

Establish Retention Schedule; record will continue to eccumulate. 

_ _  ___ll_.l_ ~ ___I- ~ _____ . Dates of Seriea pcsmt 6. Remrdi Serles Title ffolbwsd by rhle u a d  in offk.; if d/ffemnr) 

ariiert Latest 

. .  * ~ . 

:he Div is ion  of Family and Children Se ry ices ,  .through the ,  l eade r sh ip 'o f~  t h e  Direc.tor, is 
:esponsible f o r  adminis te r ing ,  superv is ing ,  and r e g u l a t i n g  services t o  ind igen t  c h i l d r e n ,  
tdu l t s ,  and f ami l i e s ,  State-wide;  f o r  s e r v i n g  as l i a i s o n  wi th  the  Regional Of f i ce  of HHS 
:oncerning the  s t a t u s  o f ' t h e  S t a t e  S o c i a l  Serv ice  Plan and f o r  c l e a r i n g  pol icy  ques t ions ;  
tad f o r  wording wi th  o t h e r  DHR Of f i ces ' and  Div is ions  to  reso lve  problems a f f e c t i n g  the  
,pera t ion  of the  Div is ion  of  Family and c h i l d r e n  Serv ices .  
:he Program Evaluation Analysis  and Reporting Uni t  i s  respons ib le  f o r  ana lyz ing  congrees- 
ional l e g i s l a t i o n ,  Federa l  r egu la t ions ,  i n s t r u c t i o n s  and c o u r t  o rde r s  p e r t a i n i n g  t o  t h e  
rood Stamp Program; f o r  i n t e r p r e t i n g  food s t amp  p o l i c i e s  and procedures f o r  S t a t e  and loci 
IHR s t a f f ;  i s s i i r i ng  uniform and c o n s i s t e n t  po l icy  i n t e r p r e t a t i o n  wi th  o the r  u n i t  personne: 
(Legal Se rv ices ,  g u a l i t y  Control ,  and P a i r  Hearing Off icers )  r e l a t i n g  t o  t h e  Program; up- 
l a t ing  the  S t a t e  Plan Operation as required I--. by the  United S t a t e s  (See Continuat ion __I Page) -..= 

hcumentsrelatine to: recording and ana lyz ing  county DFCS o f f i c e s  performance and e f f e c t i v e n e s s  

- _-.-.._-I_ 
'. Remrdr Series Description This file mntain: the following dbcumentr /include fwm numbenmd titles, if U r T A t t a c h  ampler of t h e f r  

Includedare: S e l f  Assesment Document,foy each of 159 county DFCS 0f f ices ;and  Correc t ive  
Action P lan , fo r  each of 19 Districts. 

File i r w r a w :  Alphabyt ica l ly  by county and numerical ly  by d i s t r i c t  

I___s_ -. - - - -I_ 

I. Mnthly  Raferenca Rats How often are reoxds referred to wnich an: 
One to six months old D d l V  ; Seven to twelw months uld 8 ; Thirteen to twenty-four months old 2 .  , 
twentyfive months and older 0 -  I 7 



d. Auditperiod -.---yon. 

f. Fsdsrel mention inmuctioru yew 
a. Adminirtratim d - 5 y s a n .  


